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CONTRACT OF ENROLMENT 
 
 

The copy of the Contract of Enrolment (Version 3.1/2023) on the following pages contains the current 
Conditions of Enrolment and may supersede the conditions in the Contract signed at the 
commencement of your child/children’s studies at the College. 

 
This update is brought to your attention and is in line with the advice in Paragraph 48 of the Contract – 
‘as amended from time to time’. Please refer to the College website for the latest version. 
https://citipointe.qld.edu.au/enrolment/enrolment-package/  
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interests of staff and students; 
 

• It is expected that, except in exceptional circumstances, the student will live in the care and control 
of the parents/guardians while enrolled at the College. 

!
5. I/We accept that the College is obliged under law and ethos to act in the best interests of the individual student 

and the student body generally. Although the College values consultation with parents and guardians, this 
may mean that the College may not always act in accordance with a parent/guardian’s preferences and 
requests. 

 
 

EDUCATION  
6. The College will: 

a) Be responsible for the care of the Student on College premises or at College sanctioned activities or 
excursions on usual College days from 8.15 am until 3.40 pm and during pre-arranged extracurricular or 
co-curricular activities outside of these hours; 

b) Seek to educate the Student with due care and skill;  
c) Determine the curriculum, and co-curriculum including which courses and activities are compulsory; and  
d) Act in the best interests of the student individually where possible, and the student body generally. This 

may mean that some actions taken by the College may not be in accordance with parents requests. 
 

7. The College does not guarantee a particular level of achievement for the student, but will provide every 
reasonable opportunity to the Student to achieve their fullest potential.  

 
8. Unless you are notified by the College in writing, group activities outside of school hours (including on the 

College premises) are not organised or controlled by the College and you are responsible for ensuring the 
student’s safety at such activities.  

 
9. You: 

a) Will take all reasonable steps to respond to and assist the College within a reasonable timeframe; 
b) Are responsible for the supervision and safety of the student outside of the hours listed in clause 6 unless 

otherwise agreed to by College in writing; and 
c) Understand that it is a requirement that the student participates in Christian Education classes and activities 

including chapel and Christian Studies.!
!

10. By giving your consent for the student to attend off-site excursions and sporting events and overnight 
excursions (camps, international trips), you authorise the student to be transported on College arranged 
transport unless you advise us in writing that you have withdrawn your authority.  

 
UNIFORM 

11. I/We support the College uniform policy, and accept that the student must present appropriately and must 
wear the correct College uniform as a proud student of the College and to implement the College motto: 
“I press towards the goal” in all aspects of College life. 
 

 
!

BEHAVIOURAL EXPECTATIONS OF THE STUDENT 
12. I/We accept that the Principal (or by delegation the Head of School) has authority to: 

!
• apply whatever reasonable disciplinary measure is deemed necessary in relation to the conduct of 

the student both inside and outside the College precincts; 
• require the removal of the student for any cause judged by the Principal/Head to be 

sufficient; 
• discipline any students should they, at any time, bring the College into disrepute, including through 

the misuse of social media and other technologies. 
 

13. Disciplines may range from classroom disciplines to expulsion and will include mandatory reporting of 
behaviours to State Authorities, Police and Department of Communities (where for example matters of child 
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insure property if you consider it necessary or desirable to do so.  
 
LEAVING THE COLLEGE 

35. Written notice of a student leaving should be provided to the Principal/Registrar at the earliest opportunity. 
 

36. I/We acknowledge that if I/ we do not provide the College with 8 tuition weeks’ notice, we may be required 
to pay 8 weeks’ tuition 
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b) they consider the College is not providing the educational experience or opportunities they 
contracted for; or 

c) they 
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CREDIT TERMS and CONDITIONS 
1 Introduction 

 
These terms and conditions are current as of 10 November 2023. 

 
2 Level of set fees and charges 

 

An Application Fee of $132.00 (non-refundable) applies for all mainstream College applications. 
An Acceptance Fee is payable to secure the position offered to a student at the College. This comprises 
two components:- 

a. Acceptance Fee Per Student $200.00 – a non-refundable administrative fee payable per 
student when position accepted and 

b. Acceptance Bond $500.00 – a non-refundable bond payable per family that is then offset 
against the first tuition fee account issued after the student/s commence their enrolment. 

If the student/s do not commence at the College as agreed, this amount is forfeit to the College. 
This payment is to be forwarded to the College with the signed Contract of Enrolment agreement 
and letter of Acceptance. 

 
School fees are set annually by the College Board, appointed by the Committee of Management of 
Citipointe Church Brisbane. Fees for each year are announced around November for the following year. 

 
The schedule of fees is available at any time from Grace House. 

 
3 Issuing of fee accounts 

 
The College will issue a notification of annual fees in January which will reflect the tuition and bus fees 
for the year. The first statement of account is issued at the beginning of February and then monthly 
statements issued throughout the year for accounts if the account has a balance owing. 

 
4 Payment of fees 

 
STRICTLY: All school fees are payable in advance in line with the payment terms and method selected 
separately for 2024, using the enclosed form (refer to the list on page 18). 

 
5 Action on overdue accounts 

 
26#!The College Board has determined that the school will not be able to continue to educate students 

whose fees are unpaid, except where special arrangements for payment have been made in 
writing. 

 
26$!The Business Manager will report monthly to the Principal on all overdue accounts. 

 
260!If the school fees remain unpaid and no special arrangements have been made, the student’s 

enrolment will be cancelled, and appropriate debt recovery action commenced. 
 

6 Arrangements for deferred payments 
 

The Business



Christian Outreach Centre trading as Citipointe Christian College 
and Citipointe Christian College International CRICOS Provider Code: 00996F 

23 Christian Outreach Centre trading as 



Christian Outreach Centre trading as Citipointe Christian College 
and Citipointe Christian College International CRICOS Provider Code: 00996F 

23 Christian Outreach Centre trading as Citipointe



Christian Outreach Centre trading as Citipointe Christian College 
and Citipointe Christian College International CRICOS Provider Code: 00996F 

23 Christian Outreach Centre trading as Citipointe Christian College 
and Citipointe Christian College International CRICOS Provider Code: 00996F 

 

"!#4!"! !"#$%&##'())$*&'+,-&%.'/,%01223'45&-'678'9:96;'

BILLING POLICY 
 

!""#$%&'()'*++(#%,"'
The College will issue a notification of annual fees in January which will reflect the tuition and bus fees for the 
year (or within 14 days where a student commences during the year). 
Statements of fees charged and owing will be issued according to the payment option selected. This will assist 
families in tracking their payments against the fees owing throughout the year. 

 
The statement of account will be sent each month to show balances outstanding (if any), including any new 
charges for Academy and Music Tutoring etc. that may be added throughout the month, less any payments 
that have been received. 
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Optional  Prices - $ 
Unisex Vest Sizes 10–24 Wool knit  67.40 
Scarf Navy 17.60 
Gloves Navy Acrylic/Polyester Blend 17.10 

 
ACCESSORIES - GIRLS AND BOYS 
Bags Smart Pak - Medium 
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USE OF COLLEGE FACILITIES 
>K*T! .ET)! .*! .ET)! .J)! ,*(()G)! K)I)EO)/! K)XD)/./! +*K! .J)! D/)! *+! ,*(()G)! +&IE(E.E)/! .*! J*(F! LKEO&.)!
+D-I.E*-/6!?()&/)!F*-Y.!')!*++)-F)F!VJ)-!V)!/&N!ZB*[!.*!.J)/)!K)XD)/./6!

,*(()G)!+&IE(E.E)/!&K)!+EK/.!&-F!+*K)T*/.!+*K!,*(()G)!D/)!&-F!-*.!+*K!LKEO&.)!+D-I.E*-/6!
!

TRAFFIC SAFETY 
C)!L&.E)-.U!/J*V!K)/L)I.!.*!*.J)K!FKEO)K/!&-F!.&\)!I&K)6!
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Bus Travel To and From College 
Conditions of Use 

 
The bus service of Citipointe Christian College is provided to assist students’ travel to the College.  The Transport 
fee charged, contributes to but in no way covers the cost of the bus operation.  Please be aware that one months 
notice in writing must be given when withdrawing a student from the College Bus otherwise one month’s bus fees will 
be charged. 
To assist in the smooth running of the service, please note and act on the following: 

(a) The Bus Fleet Manager is responsible for establishing bus routes, pick-up and drop-off points. 
 

After bus routes are finalised at the beginning of the year, there will be no changes to bus stops or bus routes 
unless absolutely necessary and this is to be done by the Bus Fleet Manager only. 

  
IMPORTANT NOTE:  Should a student need to depart the bus at a different stop to their usual stop, their 
parents / guardians shall supply a signed note detailing and authorising this variation.  This note is to be given 
to the Bus Driver for forwarding onto the Bus Fleet Manager. 
 
Casual Passenger:  A Signed note from the parent/guardian is required authorizing travel on a bus.  Note to 
be given to Driver or Bus Fleet Manager. 
 
 If a student enrolling mid-year wishes to catch a bus, and there is a vacancy, they will go  to an existing stop 
unless bus stops and times can be changed without interrupting or  changing route or timetable. 

 
(b) The students will have set times for pick-up points and for the afternoon departure from the College. Students 

must be at that point preferably 3-5 minutes before the set time.  The bus will arrive within a minute or so of 
the set time, traffic permitting but will not wait at the stop. 
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Student Code of Conduct for Bus Usage 

 
The Code of Conduct is a key element in ensuring the comfort of passengers and the safety of operation of the school 
buses.  Their purpose is to prevent unnecessary distraction of the driver whose attention needs to be focused on 
traffic and road conditions.  As this affects the lives and well being of your children we are certain you as 
parents/carers will support this policy.  All normal College rules apply as well. 
 
1. For their safety, students are to obey the drivers directions at all times. 
2. Where seat belts are fitted, it is compulsory for all students to wear them whilst travelling in the College buses. 
3. Never cross the road in front of the bus.  Wait until the bus has moved away and it is safe to cross the road. 
4. Students will only enter any bus with the driver’s permission and in the presence of either the driver / teacher 

/senior students.  Entry will always be in an orderly manner. 
5. School bags are to be stowed under the seat and not in bus aisle.  Feet should not be on the seats. 
6. Noise levels on buses to be kept to a reasonable pitch at all times, with no shouting or calling out. 
7. No standing, kneeling, lying down or unnecessary swapping of seats during bus trips. 
8. All parts of the body are to be within the bus at any time. 
9. No windows are to be opened in air-conditioned buses. 
10. No throwing of any objects inside or out of buses. 
11. 
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S:fR:H%!><S!H,;<<M!CRH!%S@BH?<S%!!
This request is for: 
1. Continuation from previous year  Family ID (if known)    ……………………. 

2. 
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